[bookmark: _Hlk91408709]Employment Contract Template 

It is on …….… /…….…. /…..…… whereby it has been agreed between:

1. Club/ Federation …………………………….. having its address at ……………………… …………………… Telephone………………………… E-mail address……………………... Its registered number is published in Official Gazette Issue No. ………… of the year………….. under Registration No. ……………….
Hereinafter referred to in this Contract as the “First Party” and is represented by …………………………………………… in their capacity as …………………………………….

2. Mr./Ms./ Employee – Administrator in the Club or Federation ……………………………………………. A national of ……………………………… holding I.D/ Passport No. …………………………………... date of birth ……/……/…………… having their address at ………………………………...…………..………………Telephone ………………………. Email address…………..…………………
Hereinafter referred to in this Contract as the “Second Party” and collectively with the First Party as the “Parties”.

Preamble
The First Party wishes to enter into a contract with the Second Party and in accordance with the terms of this Contract and the regulations administered by the First Party. This Contract shall commence on……………………………….. and will expire on ……………………………….., subject to Clause 10 of this Contract.
Whereas the Second Party agrees to provide its services to the First Party during the above-mentioned period, in accordance with the terms of this Contract and the regulations administered by the First Party.
Considering that the Parties have acknowledged their eligibility to conclude this Contract, the First Party hereby confirms the availability of the specified Contract value which falls within its financial budget to perform all its obligations under the Contract and the Second Party acknowledged its full approval with the terms of this Contract.  Accordingly, the Parties agreed on the following clauses:

Clause 1: Contract Documents
1. The foregoing preamble is considered an integral part of this Contract and shall be read in conjunction with its other provisions.
2. A copy of the Second Party’s identification papers/documents/ passport.
3. Certificates to show the qualifications and experiences of the Second Party, if any.
4. Any other documents the Parties deem to be necessary.

Clause 2: Definitions
1. Law: Law No. 36 of 2012 Promulgating the Labour Law in the Private Sector and its amendments.
2. Authority: General Sports Authority.
3. Regulations: All regulations, decrees, decisions, and circulars issued by the First Party.


Clause 3: Duration of the Contract
The Contract commences on ....../……/…… and shall end on ……/……/……, (in a manner that does not conflict with the First Party’s Regulations, the Law, and its amendments).


Clause 4: Services under the Contract
The functional obligations and duties of the Second Party shall be explicitly and clearly stated by the Club or Federation.

Clause 5: Probation period
[bookmark: _Hlk91410146]The Second Party is subject to a probation period of three (3) months which starts from the effective date of this Contract, as defined in Clause 3 above. In that time, if the First Party determines that the Second Party is not-suitability to continue the Contract, the First Party may terminate the Contract following the notification of the Second Party.  The Second Party does not have the right to object or request a new period or renewed period of probation.

Clause 6: Obligations of the First Party
1. The First Party agrees to pay the Second Party a monthly salary in the amount of (…………….) Bahraini Dinars, which will be paid on the …… day of each month.  The monthly salary shall be deposited into the Second Party’s bank account no. ………………………………. in ………………………………… Bank.


The breakdown of the Second Party’s total monthly salary is as follows:
	BHD …………………….
	Basic Salary

	BHD …………………….
	Social Allowance 

	BHD …………………….
	Transportation Allowance

	BHD …………………….
	Telephone Allowance 

	BHD …………………….
	Accommodation Allowance 



2. The Second Party’s rights related to the end-of-service allowance and balance of annual leaves shall be calculated on the basis of the last basic salary in addition to the social allowance if any. 
3. Should the Employment Contract expire, the First Party is obligated to pay the Second Party’s salary and all its entitlements within a period not exceeding (7) seven working days from the date of leaving work, in a manner that dos not conflict the provisions of clause 10 of the Contract.
4. The period of the Second’s Party employment in Club/Federation is (48) forty-eight hours per week and (36) thirty-six per week during the month of Ramadan for a Muslim employee.
5. The Second Party enjoys the right to perform prayers and consume lunch for (30) thirty-minutes during working hours.
6. The Second Party is entitled to annual leave, sick leave, and any other leave, in accordance with the provisions of the Law.
7. The First Party is obligated to settle the balance of the annual leaves due to the Second Party and its corresponding wage every two years at most. However, if the work relationship ends before the Second Party exhausts its annual leave balance, the Second Party is entitled to the corresponding wage due for this balance.

Clause 7: Obligations of the Second Party
The Second Party is obligated to perform its duties in compliance with this Contract and as prescribed in the employment description approved by the Club/Federation, with honesty, effort, and sincerity. The Second Party is further obligated to perform all other duties assigned to it by the First Party if it is in the interest of the work, particularly:
1. To perform the duties entrusted to them with precision and honesty in accordance with the provisions of this Contract, the Law, the decisions issued for its implementation, and labour regulations.  The Second Party is required to exercise its duties with the same care expected of an ordinary person.
2. To execute orders and instructions assigned to it by the First Party (and/or its subordinates) who shall hold supervisory and presidential positions in the Club/ Federation, and to do so in a manner that does not violate the provisions of this Contract, the Law or decisions issued for its implementation, or work regulations, internal regulations of the Club/Federation, public morality, or what may endanger it.
3. To abide by the working hours set by the Club/Federation and follow the prescribed procedures in the event of absence from work or non-adherence to time.
4. To maintain any tools, equipment, records, documents or other items received from the Club/Federation and all that is necessary for their safety and to exercise the care of a reasonable person.
5. To respect their superiors, colleagues, and subordinates in the Club/Federation, and to cooperate with them in the interests of the work.
6. Respect and implement all applicable laws, sport regulations, decisions, and circulars issued by the First Party, national federations and the international federations of the sport.
7. To maintain the confidentiality of information related to the work of the First Party that comes to the attention of the Second Party, including the training mechanisms and strategies used.
8. To comply with ethics and sportsmanship. Additionally, to display good conduct and to represent the First Party in that manner in matches, training, or otherwise.
9. To combat all acts of violence and refrain from participating in them.
10. To provide an official health certificate to prove sound fitness and absence of any diseases.
11. Refrain from appearing in commercial advertisements that contradict public order, morals, and public health.  The Second Party is prohibited from appearing or participating in electoral or political campaigns.
12. To refrain from making any statements or communicating with the media in a manner that may harm the interests of the First Party.
13. To take full responsibility for all actions and decisions undertaken by them within the duration of this Contract.

Clause 8: Second Party Restrictions
The Second Party is prohibited from the following acts and behaviours, whether conducted by itself or through other parties:
1. To keep possession of any records, documentation, papers, data, information, tools, or any other items related to the work of the Club/ Federation.  The Disclosure of any information or data related to the work when it is deemed confidential in nature or according to a written instruction from the Club/ Federation officials, publishing it, or allowing other parties to publish it by utilizing any means of publication.
2. To work for any third parties during the period of this Contract, whether paid or not, without the written consent of the First Party.
3. Borrow from any other persons or entities related to the Club/Federation.  This prohibition does not apply to borrowing from banking institutions.
4. Accept any commissions, gifts, rewards, sums or other items in any capacity whatsoever from any individual or entity in the course of performing its duties stipulated in or related to this Contract.
5. Collect funds or donations within the Club/Federation for the benefit of any individual or entity or collecting funds or donations in the name of the Club/Federation or for its accounts, with the exception of cases of social support between the employees in the Club/Federation provided that the First Party agrees in writing.
6. Distribute leaflets or collect signatures for any reason, whether it is directly or indirectly related to the Club/Federation.
7. To appear in an inappropriate manner -in or outside the Club/Federation- that may directly or indirectly affect its job.

Clause 9: Disciplinary Liability
1. If found liable for committing any of violations prescribed for in the Law, this Contract, or the penalties and violations provision issued by the Club/Federation, the Second Party shall be subject to investigation and disciplinary sanctions in accordance with provisions of Chapter 10 of the Law.
2. If it becomes apparent that the Second Party committed any violation, the First Party may suspend them from work for a temporary period not exceeding (60) sixty dates subject to the interests of the work or the investigations carried out, with payment of wages.
3. If it becomes apparent that the Second Party has committed a felony or misdemeanour affecting honour, honesty, public morals, or committed a misdemeanour within in the course of its work in the Club/Federation, the First Party may suspend the Second Party temporarily until a decision is issued by the Public Prosecution in its regard.  The Second Party shall not be paid any financial dues for its period of suspension unless its innocence is judicially proven, and it is determined that the First Party is liable for maliciously orchestrating the Second Party’s criminal accusation.
4. If the Second Party causes, in the course of its work, the loss or destruction of tools, machinery, or products owned by the Club/Federation and it becomes apparent that such items were in the unlawful possession of the Second Party resulting in intentional and gross negligence, they shall be liable to pay the value of the item lost or destroyed.
The First Party, in subsequence to investigating and notifying the Second Party, may commence deducting the aforementioned amount from its salary, provided that the deduction does not exceed the wages of five days per month.
5. The Second Party shall be suspended from work by force of law in the event of its provisional detention and shall not be entitled to wages for the period of detention. In that case, the First Party shall have the right to terminate this Contract without the obligation to pay the Second Party any compensation.

Clause 10: Termination of the Contract
1. The Contract is deemed terminated on the date of expiration mentioned in Clause 3 above and shall be subject to renewal on the express agreement between the Parties for further period or periods.
2. Should the Second Party become deceased during the validity of this Contract, the First Party shall pay the family of the deceased an amount equivalent to (2) two full months’ wages, provided that the Second Party had completed at least (1) one year in the service of the First Party.  However, the family of the Second Party shall not be disbursed, if it is proven that they became deceased due to intoxication or narcotics abuse.
3. Either Party may terminate this Contract by notifying the other Party in writing, at least (30) thirty days prior to the termination. In the event that the First Party terminates the Contract for an unlawful reason, it is obligated to compensate the Second Party with an amount equivalent to the wages of the remaining period of the Contract or for the wages of (3) three months, whichever amount is less.
4. This Contract shall be terminated without compensation in accordance with the provisions stipulated in Article (107) of the Law.

Clause 11: Applicable Law and Jurisdiction
This Contract is subject to the laws and regulations of the Kingdom of Bahrain. Terms not mentioned in this Contract shall be subject to the provisions of the Law and its amendments.
Any dispute arising out of or in connection to/with this Contract, including any question regarding its existence, validity, or termination, shall be amicably resolved between the Parties within (30) thirty days from date of the dispute. Should the Parties fail to amicably resolve the dispute within the above-mentioned timeframe, either of the Parties may revert to the courts of the Kingdom of Bahrain.

Clause 12: Correspondence Address
All notifications and correspondence related to this Contract shall be physically delivered and signed by its recipients or by notifying the other party of the addresses listed in this Contract.  The Parties shall notify each other of any changes to these addresses.





Clause 13: Copies
If the First Party is the Club: this Contract shall be drawn up in (4) four copies. Each Party shall possess a copy when necessary, the third copy shall be delivered to the Federation, and the fourth copy shall be delivered to the General Sports Authority.
If the First Party is the Federation: this Contract shall be drawn up in (3) copies.  Each Party shall possess a copy when necessary, the third copy shall be delivered to the General Sports Authority.
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